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Review & Consolidation: 
Key-idea Organization Patterns

You are giving a presentation about your university's history. 
Your main points are: I. The founding in 1950, II. The 
expansion in the 1990s, III. The international growth today.

This is a ______________ pattern.

chronologicalspatial pro-concausal



Review & Consolidation: 
Key-idea Organization Patterns

You want to persuade classmates to join the school's running club. You first 
argue that students need more exercise and stress relief (Need). Then, you 
explain that the running club offers a fun way to meet this need 
(Proposal/Plan). What pattern is this?

a) Chronological
b) Topical
c) Need-Plan
d) Spatial

Need-PlanChronological SpatialTopical



You are informing your class about the pros and cons of living in a 
dormitory versus an apartment. You list the benefits of both. Since you 
are not trying to persuade, this is a good use of the Pro-Con pattern.

False True



Review & Consolidation: 
Key-idea Organization Patterns

To help your audience remember your points about the benefits of learning 
English, you organize them as:

O – Overseas study opportunities
P – Passport to better jobs
E – Enjoy international media

This speech uses the ______________ pattern.

mnemonic spatial topicalcausal



Review & Consolidation: 
Key-idea Organization Patterns

For a travel talk, you describe the layout of the Summer Palace by moving 
from the front gate, through the Long Corridor, and finally up to the top of 
Longevity Hill. This is a:

a) Causal pattern
b) Spatial pattern
c) Topical pattern
d) Problem-Solution pattern

A B

B C



Theory: the functions of outlining

A good outline has five jobs:

1. It checks if you have the right amount of content.

2. It checks if the parts of your speech connect logically.

3. It checks if your supporting ideas are relevant.

4. It checks if your speech is balanced. 

5. It can be used as notes when you speak.



Theory: the functions of outlining
Testing the Scope of Content: An outline helps you see if your topic is too big or too small. If it is 
too big, you will only scratch the surface. If it is too small, you will not have enough to say. 

测试内容范围：提纲有助于判断你的选题是否过于宽泛或过于狭窄。如果选题太大，你只能触及表面；

如果选题太小，你又会无话可说。

The outline lets you… … so your topic is easy to manage.

Add ideas

Remove ideas

change ideas 



Theory: the functions of outlining
Testing the Logical Relation of Parts: An outline helps you check the logic of your speech. Does 
one idea lead to the next? Do the smaller points support the main points? To do this, you need to 
understand coordination and subordination.

检验各部分之间的逻辑关系：提纲有助于检验你演讲的逻辑性。一个观点能否自然过渡到下一个？分

论点是否支撑了主论点？要做到这一点，你需要理解并列与递进关系。

Coordinate ideas are equally 
important.

I. Search functions II. Protection functions
A. Narcotics detection
B. Bomb detection
C. Arson detection
D. Cadaver location
E. Disease detection 

A. Seeing-eye dogs
B. Guard dogs
C. Attack dogs
D. Seizure-alert dogs 

Speech Topic: the functions of service dogs

• Are my main points different 
enough to be separate points? 

• Do my subordinate points really 
support the main ideas? 



Theory: the functions of outlining
Testing the Relevance of Supporting Ideas: An outline helps you check if your supporting ideas 
are relevant. Look at this example:
检验支撑观点的相关性：提纲有助于你检验自己的支撑观点是否切题。请看这个例子：

I. Popular part-time jobs for students
A. Working as a campus library assistant
B. Being a delivery person for a food 

delivery platform
C.Tutoring high school students in 

subjects like Math or English
D.The challenge of managing time 

effectively

Point D does not belong. 
It is not a job.

To fix this, make point D 
a new main point or 
remove it.



Theory: the functions of outlining
Checking the Balance of Speech: An outline helps you check if your speech is balanced. If 
one main point has five subpoints and another has only two, your speech may feel 
unbalanced.

检验演讲的均衡性：提纲有助于检验你的演讲结构是否均衡。如果一个主论点下有五个分论
点，而另一个主论点下只有两个分论点，那么你的演讲可能会显得不够平衡。

To fix this, you can turn 
the subpoints into main 
points. For example:



Theory: the functions of outlining
Serving as Delivery Notes: A short outline can be used as notes when you speak. This is called 
a speaking outline. It has one rule: Keep it brief. Use only key words and phrases to remind you 
of your points. This helps you speak naturally and keep eye contact with your audience.

作为演讲提示：一个简短的提纲可以作为你演讲时的提示稿。这被称为演讲提纲。它遵循一条规
则：务求简短。只需使用关键词和短语来提醒你的要点。这有助于你自然地演讲，并与听众保持
眼神交流。



Practice 1: identifying scope, logic, relevance, and 
balance of ideas

Group Work
15 mins

Speech Title: The Rise of "Guochao" (国潮 / Guó Cháo - 
National Trend)

Topic: The "Guochao" (国潮 / Guó Cháo) or "National 
Trend" is a growing cultural and economic phenomenon in 
China where young people are embracing and celebrating 
domestic brands and traditional Chinese culture in 
modern ways.
General Purpose: To inform

Specific Purpose: To inform my audience about the 
definition, causes, and expressions of the "Guochao" (国
潮 / Guó Cháo) trend.

1. Listen to the speech about国潮
2. Choose the best speech outline:

A B



Practice 1: identifying scope, logic, relevance, and 
balance of ideas

Group Work
15 mins

Code / 代码 Meaning / 含义 When to Use / 使用时机

OS
Out of Scope The item does not fit the overall speech topic. It makes the topic too 

broad or goes off on a tangent.

超出范围 该项目不符合整个演讲主题。它使主题过于宽泛或偏离主题。

NR
Not Relevant The item does not support the section it is under. It may belong 

elsewhere or not at all.

不相关 该项目不支持其所处的部分。它可能属于其他地方或根本不属
于任何地方。

NL
Not Logical The item breaks the logical flow. It is misplaced in the hierarchy or 

does not connect to surrounding ideas.

不合逻辑 该项目打破了逻辑流程。它在层级中被放错位置，或与周围的
观点没有联系。

BB
Breaks Balance The item creates imbalance. One section has too many details while 

others have too few.

打破平衡 该项目造成不平衡。某个部分细节过多，而其他部分细节过少。



Theory: outlining principles
Consistency: Use the same system of numbers and letters throughout your outline.

Ø Main ideas: I, II, III
Ø Subpoints: A, B, C
Ø Supporting points: 1, 2, 3
Ø More details: a, b, c

I. Main point
A. Subpoint

1. Sub-subpoint

2. Sub-subpoint

B. Subpoint

1. Sub-subpoint
a. Sub-sub-subpoint
b. Sub-sub-subpoint

II. Main point
A. Subpoint

1. Sub-subpoint

2. Sub-subpoint

B. Subpoint

1. Sub-subpoint
a. Sub-sub-subpoint
b. Sub-sub-subpoint



Theory: outlining principles

Uniformity: Keep the same style 
throughout your outline. If you use 
sentences, use sentences 
everywhere. If you use phrases, use 
phrases everywhere. 

Parallelism: Points of equal 
importance should use the same 
grammar.

Verb ING + adjective + noun (3 words)



Practice 2: Quiz



The Working Outline: The first step is 
a working outline. This is just a list of ideas 
about your topic. You get these ideas from 
research or brainstorming.

The Speaking Outline: The speaking 
outline is what you use during your speech. 
It is a short version of your full outline. You 
write it for yourself. The only rule: Keep it 
brief.

This outline has no numbers or letters. It is just 
for you. It is a record of your early thinking.

Why keep it brief? So you do not read your 
speech. If you use a short outline with key 
words, you will speak naturally and make 
eye contact. 



Homework:
Preparing Your Speech Outline

Based on the topic you have already chosen, prepare a formal outline for your upcoming speech. Your outline should 
demonstrate the principles we explored in class:
根据你已经选择的演讲主题，为你即将进行的演讲准备一份正式提纲。你的提纲应展示我们在课堂上探讨的原则：

• Scope – appropriate amount of content
     范围 – 内容量适当
• Logic – clear connections between ideas
     逻辑 – 观点之间联系清晰
• Relevance – all points support their section
     相关 – 所有要点支持其所属部分
• Balance – main points have similar development
     平衡 – 主要论点发展均衡
• Hierarchy – proper levels of ideas
     层级 – 观点层次分明
• Parallelism – consistent wording at the same level
     平行结构 – 同级项目措辞一致

Use proper outline format with Roman numerals, capital letters, numbers, and lowercase letters where needed. Keep all items as 
brief phrases. Be ready to submit your outline in our next class.
使用正确的提纲格式，包括罗马数字、大写字母、阿拉伯数字和小写字母（如需要）。所有项目保持简短短语形式。下
次上课时提交你的提纲。


